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	Job Title
	Caretaker
	Directorate
	

	
	
	
	

	Post Number
	SCH114
	Division
	

	
	
	
	

	Grade
	4
	Salary
	
	Section
	

	
	
	
	
	
	

	Criteria (Essential)
	Assessment By

	
	
	Application
	Interview
	Test

	
	
	√
	√
	√

	Experience 
	
	
	
	

	Competent at basic building repairs and maintenance and grounds maintenance. 
	
	√
	√
	

	Use of small industrial I electrical I mechanical equipment.
	
	√
	√
	

	
	
	
	
	

	Qualifications / Training
	
	
	
	

	Willing to undergo training as required; able to understand and apply regulations (such as health & safety, manual handling regulations etc.). 
	
	√
	√
	

	Able to operate electrical / mechanical systems.
	
	√
	√
	

	
	
	
	
	

	Practical Skills
	
	
	
	

	Able to effectively organise and supervise the work of others (such as cleaners and contractors). 
	
	√
	√
	

	Reading, writing and numeracy skills sufficient to check time sheets, delivery notes, lettings forms etc.
	
	√
	√
	

	Able to regularly handle I carry heavy items.
	
	√
	√
	

	
	
	
	
	

	Personal Qualities and Attributes
	
	
	
	

	A proven record of a high level of attendance at work; honest; able to work effectively with little supervision; polite and courteous to members of the public; calm and patient  when under pressure; co-operative with other employees, parents and visitors.


	
	√
	√
	

	Able to show initiative and work proactively to ensure the smooth running of the site.
	
	√
	√
	

	Other Essential Requirements
	
	√
	√
	

	Willing and able to start work early when required.  
	
	√
	√
	

	Be on call for emergencies and deal with regular evening and weekend lettings.
	
	√
	√
	

	Must be flexible with regard to working hours.
	
	√
	√
	

	Where post has accommodation, applicant must be residential.
	
	√
	√
	

	
	
	
	
	

	

	Prepared By
	Catering, Cleaning and Caretaking Services

	Date
	

	
	


Person Specification
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