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	Job Title
	Construction Safety Officer 
	Directorate
	 Housing & Assets 

	
	
	
	

	Post Number
	
	Division
	Development & Regulation

	
	
	
	

	Grade
	10
	
	
	Section
	Property Compliance 

	
	
	
	
	
	

	Criteria (Essential)
	Assessment By

	
	
	Application
	Interview
	Test

	
	
	√
	√
	√

	Experience
	
	
	
	

	Demonstrate experience of ability to offer advice and guidance over a broad range of statutory construction related Health and Safety issues and CDM matters
	
	√
	√
	

	Experience of supporting and implementing complex building based projects, working within multi-disciplinary teams, including H&S advice relating to complex high rise buildings
	
	√
	√
	

	Demonstrate knowledge of current & emerging best practice in construction and maintenance related health & safety, legislative requirements and statutory compliance responsibilities pertaining to the role.
	
	√
	√
	

	Experience in the provision of CDM management and construction specific (practical and technical) health and safety advice, ranging from routine minor repairs and maintenance to major large site developments for refurbishment and new build involving multiple contractors.
	
	√
	√
	

	Proven experience in the interpretation, application and administration of the CDM regulations 2015 and the on-site arrangements developed to comply with these in relation to building projects
	
	√
	√
	

	Qualifications / Training
	
	
	
	

	Level 6 qualification in a relevant contruction and / or H&S related discipline and A NEBOSH General Construction Certificate in Health & Safety or other relevant H&S Qualification.
IOSH membership or other relevant professional membership
	
	√
	√
	

	
	
	
	
	

	Practical Skills
	
	
	
	

	Ability to effectively communicate at all levels and produce clear, accurate and concise verbal and written documentation on all aspects of the building process to technical and non-technical professionals.
	
	√
	√
	

	The ability to interpret legislative requirements into actions and understandable instructions for others at a senior and operational level. 
	
	√
	√
	

	Adopt a clear, assertive yet sympathetic approach to all tenants or residents and building managers / users particularly when involved in adaptations for persons with disablilties .
	
	√
	√
	

	Knowledge of the principals and practice of: 
• Effective people management;
• Excellent customer service,
• Appropriate risk management; 
• Budget management.
	
	√
	√
	

	Work with and within established and multi-disciplinary teams using matrix management. 
	
	√
	√
	

	Ability to work on own initiative in accordance with pre-determined programmes of work and to work on several schemes concurrently.
	
	√
	√
	

	Be persuasive and influence design considerations by input of specialist knowledge, adopting a flexible yet methodical approach. Offer constructive criticism on alternative approach to design if health and safety criteria required under the CDM regulations is not met
	
	√
	√
	

	Able to stay calm under pressure, be courteous and firm when dealing with difficult and contentious situations.
	
	√
	√
	

	To work in an established team working with both senior and junior members of staff, other council departments, councillors, clients, contractors and other external agencies eg Health and Safety Executive (HSE) and school Head Teachers
	
	√
	√
	

	Computer literate in Microsoft and other appropriate software
	
	√
	√
	

	The Post holder may be required to work in potentially hazardous conditions or requested to work at extreme heights.
	
	√
	√
	

	Setting up and running Continual Professional Development training both in house and through IOSH
	
	√
	√
	

	
	
	
	
	

	Personal Qualities and Attributes
	
	
	
	

	A knowledge of Equality & Diversity issues
	
	√
	√
	

	An understanding of financial control and council Standing Orders
	
	√
	√
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	

	Prepared By
	Jason Cleeton 

	Date
	18th October 2021
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