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	Job Title
	Occupational Therapist
	Directorate
	Adult Social Care

	
	
	
	

	Post Number
	
	Division
	Access and Prevention 

	
	
	
	

	Grade
	8
	Salary
	
	Section
	 Occupational Therapy Team

	
	
	
	



	Reports To
	Assistant Team Manager (ATM) / Team Manager



	Purpose of the Job

	

	To contribute to the provision of Occupational Therapy Services within the Directorate in order to promote independence, well being and choice for people of all ages with a physical disability or long term condition.





	Specific Accountabilities

1. To provide a co-ordinated approach to the assessment of need and produce outcome focused Occupational Therapy plans.
2. To have a positive approach to risk taking that empowers an individual and focuses on their assets and demonstrates a strength-based approach.

3. To undertake assessment of need of service users who require an assessment, co-ordinating those assessments where multi-disciplinary input is required in accordance with the Directorates protocols.
4. To respond to requests for assessment for equipment and adaptations in a timely manner. 
5. To provide functional assessments within the community.
6. To demonstrate Moving and Handling of people skills, providing appropriate advice and recommending appropriate equipment as needed

7. To be aware of appropriate techniques with respect of the moving and handling of objects during your practice eg. walking frame, commode
8. To make recommendations, based on assessed need for the provision of aids to daily living and adaptations.
9. To ensure that these recommendations are carried out, making appropriate use of specialist skills in other departments.
10. To ensure that any equipment supplied is fitted and demonstrated safely and clients instructed on the safe use of equipment.
11. To review the effect of OT intervention on client’s function i.e. were outcomes achieved to provide a sensitive, flexible and appropriate response to individual service users and their carers.
12. To be aware of carers needs and offer carers assessments as required.
13.  To undertake supervisory responsibility for Assistant Care Co-ordinators and Team assistants, including case load supervision and case closures.

14. To support the Trusted assessors in the local authority as required.
15. To use own vehicle insured for business purposes to undertake home assessments and to transport aids to daily living as required

16. To participate in the Occupational Therapy Duty System 

17. To maintain records and write reports in accordance with the Directorates Policy and Procedure

18. To keep up to date with changes in Assistive Technology and Telecare

19. To undertake training as appropriate including Fieldwork Educators Course and participate in the clinical education of students

20. To work within the Professional Code of Conduct of Occupational Therapists

21. To undertake activities to support CPD and requirements of the HCPC

22. To keep up to date with professional developments in the field of Occupational Therapy and Housing

23. To maintain effective working relationships with internal and external providers and to convene and attend multi-disciplinary meetings as required

24. To keep up to date with professional developments in the field of Adult Services and to make appropriate recommendations to the Team Manager on the development or review of services
25. To develop a comprehensive knowledge of local resources in order that service users/carers are fully informed as to the choices of assistance available to them

26. To be a committed team worker and participate in working towards targets and monitoring and evaluating the work of the Directorate

27. To perform statutory duties appropriate to the post

28. To work flexible hours in order to meet the needs of service users and their carers

29. To undertake any other duties appropriate to the post as required

This job description is provided to assist the post holder to undertake what his/her duties are and may be amended from time to time without change to the level of responsibility appropriate to the grade of the post
ADDITIONAL DUTIES

It is envisaged that all staff would participate in the core business of the Directorate if circumstances required this e.g Emergency Plan. In such circumstances staff would be required to undertake duties of a different nature, which could be implemented.

1. To contribute towards the implementation, monitoring and review, within the Directorates guidelines of Care Packages and to respond to changes through re-negotiation of the Care Package where applicable.
HEALTH & SAFETY

You must comply with the requirements of the Health and Safety at Work Act 1974 and affiliated regulations. You are also required to comply with the Council’s Health and Safety Policies and take reasonable care for the health and safety of yourself and of other persons who may be affected by your acts or omissions. Where the Council has a statutory duty with regard to health and safety you are required to cooperate with the Council and it's managers and officers so far as is necessary to enable the Council to meet that duty. This includes using equipment and substances in accordance with training and instruction and the reporting of serious dangers to your own or others safety.
As an employee you shall not intentionally or recklessly interfere with or misuse anything provided in the interests of health, safety or welfare.

 You are required to ensure, so far as is reasonably practicable, that persons under your control are aware of, and comply with, their statutory health and safety duties and those set out within Council policies.

	Key Accountabilities

•  To be accountable for and promote equal opportunity, diversity, and community cohesion to meet Council, Directorate and Service objectives.  All employees have a responsibility not only for their own behaviour, but also for others regarding equality of opportunity.  Any incident must be reported.

• To participate in a My Annual Review  and develop his/her own skills and expertise in a professional manner.

• Must be flexible in their approach and undertake other duties that are commensurate with post holder’s level, wherever they may be, to achieve the objectives of the Directorate.

• To represent the Council and Directorate in a professional manner meeting the Corporate and Directorate aims, Values and Behaviours Framework . To comply with Directorate and Corporate policies.

• To comply with the council’s financial regulation and standing orders

• To actively promote Dudley’s commitment to safeguarding and promoting the welfare of children, young people and vulnerable adults at a level appropriate to this role and setting.

• Employees must comply with health and safety legislation and will be required to comply with the Council’s Health and Safety Policies. All employees must ensure that they take reasonable care of their own health and safety as well as the health and safety of any person that is affected by their actions. 

• To be responsible for adhering to legislative requirements and Council Policies and Procedures including, but not exclusively health & safety, Data Protection and Internet/Email use



	
	

	Special Conditions
	This post is subject to the DBS checking process (delete if not applicable)
Driving Licence will be subject to checking with the DVLA.  It is a council requirement to have Business Use Car Insurance and a valid MOT certificate (For cars over 3 years old)  (delete if not applicable)

	
	

	Car Allowance
	Casual 

	
	

	Prepared By

(Section/Mgr)
	Andrea Gronow, Team Manager June 23

	
	

	Review Date 
	June 2025
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