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	Job Title
	CURRICULUM LEADER
	Directorate
	

	
	
	
	

	Post Number
	DAC420
	Division
	REGENERATION & ENTERPRISE

	
	
	
	

	
	
	
	

	Grade
	Grade 8
SCP 24-27
	Salary
	£34,314.00
37,035.00
	Section
	ADULT AND COMMUNITY LEARNING

	
	
	
	



	Reports To
	 COMMUNITY LEARNING MANAGER



	Purpose of the Job

	

	· Develop and deliver a range of courses across the borough.

· Liaise with learners, providers, and partners to support the promotion and marketing of the curriculum.

· Lead curriculum development within the designated areas.

· Support tutors and manage curriculum improvement across the service





	Specific Accountabilities

	

	· Collaborate with the Community Learning Manager to identify community learning needs and support the development of relevant opportunities.

· Assist the Community Learning Manager in recruiting qualified tutors within the curriculum area.

· Support tutors in implementing RARPA (Recognising and Recording Progress and Achievement) in their curriculum delivery, tailored to the subject and learners' needs and qualifications. 
· Teach as required, preparing and marking assessment materials. Track learners' progression to ensure lifelong learning values are achieved, recording relevant developments and individual progress.

· .Work with learner groups to enhance their learning, confidence, and self-esteem.

· Assist with the recruitment, enrolment, and induction of adults in learning programs.

· Support the Community Learning Manager in implementing the quality assurance framework and contribute to the self-assessment process.

· Manage a delegated budget for project management and associated costs.

· Demonstrate knowledge of various curriculum areas to provide effective tutor support.

· Collaborate with Curriculum Managers to coordinate tutors and conduct teaching and learning observations in line with the quality framework requirements.

· Ensure sustainability, equality, diversity, and learner safeguarding are met through regular monitoring and quality visits.

· Support tutors with professional development opportunities and facilitate the sharing of good practices within tutor teams to promote curriculum development.

· Develop partnerships with relevant sectors to inform curriculum planning and development.

· Promote curriculum activities and projects to ensure access to learning opportunities and learner progression.

· Provide information, advice, and guidance to adults and refer them to qualified guidance workers when needed.

· Attend staff, tutor team, and external partner meetings on behalf of the adult and community learning team.

· Work flexibly to meet the needs of the provision.

· Track learners' progress to ensure lifelong learning values are met and relevant developments are effectively recorded.

· Work with the team to monitor and achieve targets through performance management processes.





	Key Accountabilities
· Promote and uphold equal opportunity, diversity, and community cohesion in alignment with Council, Directorate, and Service objectives. All employees are responsible for their own behavior and the behavior of others in relation to equality of opportunity. Any incidents must be reported.

· Participate in Performance Review and Development meetings, and undertake necessary training to enhance skills and expertise in a professional manner.

· Employees must remain flexible in their approach and undertake additional duties as required to support the Directorate’s objectives, in line with the post holder's level.

· Represent the Council and Directorate professionally, in line with Corporate and Directorate aims, and comply with relevant policies.

· If applicable, oversee the recruitment and performance management of designated teams and individuals, following Corporate and Directorate aims and management style.

· Adhere to the Council's financial regulations and standing orders.

· Actively promote Dudley’s commitment to safeguarding and the welfare of children, young people, and vulnerable adults, in line with the role’s responsibilities.

· Comply with health and safety legislation and Council Health and Safety Policies. Employees must ensure they take reasonable care of their own health and safety and the safety of others impacted by their actions.

· Ensure compliance with legislative requirements and Council policies and procedures, including health and safety, data protection, and internet/email use

· 

	
	

	Special Conditions
	This post is subject to the DBS checking process (delete if not applicable)
Level 2 Safeguarding (within 3 years of start)
Driving Licence will be subject to checking with the DVLA.  It is a council requirement to have Business Use Car Insurance and a valid MOT certificate (For cars over 3 years old)  (delete if not applicable)

	
	

	Car Allowance
	Casual/ N/A    (delete as appropriate)

	
	

	Prepared By

(Section/Mgr)
	Adult & Community Learning Manager Community Learning Manager


	
	

	Review Date 
	May 2025
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