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	Job Title
	Casual Road Safety Assistant
	Directorate
	Environment 

	
	
	
	

	Post Number
	KDUE066 A – I
	Division
	Traffic Management and Road Safety 

	
	
	
	

	Grade
	Grade 3

Administrator (H)

Grade 4

Basic cycle instructor (B)

Bike mechanic (F) 
Grade 5

Advanced cycle instructor (G)
	Salary
	Grade 3 

£12.85
Grade 4 
£13.26
Grade 5
£13.69

	Section
	Road Safety

	
	
	
	



	Reports To
	Road Safety Education Lead / Road Safety Officer



	Purpose of the Job

	

	To deliver road safety and travel awareness education, training and publicity across the Borough. We are particularly looking to recruit staff to assist with the delivery of our Bikeability cycle training in schools and to community groups. 




	Specific Accountabilities

	

	· To transport and carry equipment and resources
· To follow operational procedures including safeguarding and risk assessment for activites, including those carried out on the public highway.

· To complete paperwork relating to activities carried out and provide feedback to road safety officers

· To attend training sessions and meetings relating to the role 

For basic cycle training only:
· Work in a small group of instructors, each responsible for groups of between 2 and 15 trainees

· Deliver cycle training in non-trafficked areas and on-road environments to the national standards

· Cycle with trainees when required demonstrating level 3 standard cycling
· Conduct classroom sessions using pre-prepared resources

· Assess trainees and provide written feedback

For bike maintenance only:
· Carry out basic bike checks and complete a “health report” on the bike

· Carry out basic repair and adjustments appropriate to level of qualification

· Offer advice and training on maintenance issues appropriate to level of qualification

For advanced cycle training only:

· Work one to one with trainee, or in a small group of instructors, each responsible for between 2 and 6 trainees
· Deliver cycle training in non-trafficked areas and on-road environments to the national standards, and classroom sessions as required

· Cycle with trainees demonstrating level 3 standard cycling

· Complete and record route assessments and risk assesments for training sessions

· Tailor delivery methods and course content to reflect trainees requirements

· Assess trainees and provide verbal and written feedback.

For administration only:

· Assist in the booking of sessions, using ICT when required

· Assist in the preparation and distribution of resources

· Represent the team at events and meetings
· Erect / remove temporary signage and notices, which may include the use of ladders
· Assist in the peparation and delivery of consultation materials and carry out letter drops




	Key Accountabilities
· To be accountable for and promote equality, diversity and community cohesion to meet Council, Directorate and Service objectives.  All employees have a responsibility not only for their own behaviour, but also for others regarding equality of opportunity.  Any incident must be reported.

· To participate in a Performance Review and Development meeting and undertake a plan of training where necessary.  Develop his/her own skills and expertise in a professional manner.

· In addition to all the responsibilities listed above, all employees must be flexible in their approach and undertake other duties that are commensurate with post holder’s level, wherever they may be, to achieve the objectives of the Directorate.

· To represent the Council and Directorate in a professional manner meeting the Corporate and Directorate aims.To comply with Directorate and Corporate policies.

· If appropriate to be responsible for the recruitment and performance management of designated teams and individuals in accordance with Corporate and Directorate aims and management style.

· To comply with the council’s financial regulations and standing orders

· To actively promote Dudley’s commitment to safeguarding and promoting the welfare of children, young people and vulnerable adults at a level appropriate to this group.

· Employees must comply with health and safety legislation and will be required to comply with the Council’s Health and Safety Policies. All employees must ensure that they take reasonable care of their own health and safety as well as the health and safety of any person that is affected by their actions. 
· To be responsible for adhering to legislative requirements and Council Policies and Procedures including, but not exclusively health & safety, Data Protection and Internet/Email use.


	
	

	Special Conditions
	This post is subject to the enhanced DBS checking process

	
	

	Car Allowance
	Mileage

	
	

	Prepared By

(Section/Mgr)
	Liz Dalloway
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