[image: image1.png]Dudley

Metropolitan Borough Council





	Job Title
	Senior Planning Officer
	Directorate
	Regeneration and Enterprise

	
	
	
	

	Post Number
	DUE068
	Division
	Planning Services 

	
	
	
	

	Grade
	Grade 10
	Salary
	SCP 32-35


	Section
	Planning Policy 

	
	
	
	
	
	

	Criteria 
	Assessment By

	
	
	Application
	Interview
	Test

	
	
	(
	(
	(
	

	Experience (Essential)
	
	
	
	

	Significant previous practical experience, involvement in and demonstrable commitment to development management, planning policy and/or enforcement activity. 

	
	(
	(
	

	
	
	
	
	

	Qualifications / Training (Essential)
	
	
	
	

	An equivalent degree or diploma in Town Planning accredited by the RTPI and sufficient relevant planning experience, including post qualification experience, to be eligible for full chartered membership of the Institute.

	
	(
	
	

	
	
	
	
	

	Practical Skills
	
	
	
	

	Ability to write clear and concise reports, letters and statements on behalf of the Director.

	
	(
	(
	

	Ability to scrutinise reports and amend reports in respect of planning matters.


	
	(
	(
	

	Ability to negotiate on complex planning matters
	
	(
	(
	
	

	Ability to present the Council’s position in public meetings, public inquiries, informal hearings, formal and informal meetings with Councillors and with representatives of public, private and voluntary sectors and be an expert witness at court.


	
	(
	(
	(
	

	Ability to give appropriate planning advice to communicate in an efficient and courteous manner with a wide range of service users, including applicants, agents, the public, other staff and Councillors.


	
	(
	(
	

	Ability to work in a multi-disciplinary team.
	
	(
	(
	

	Ability to organise own workload and prioritise effectively.


	
	(
	(
	

	Ability to meet tight deadlines in a busy working environment.


	
	(
	(
	

	Ability to handle potentially confrontation situations in an assertive and diplomatic manner.


	
	(
	(
	

	Possess relevant I.T. skills, e.g. Microsoft Outlook, Word and GIS applications.

	
	(
	
	

	Current driving licence and possession of (or access to) a car.


	
	(
	(
	

	
	
	
	
	

	Personal Qualities and Attributes
	
	
	
	

	To have a professional outlook and act professionally at all times.


	
	(
	(
	

	To be a good team player with the ability to adapt quickly and to be able to work with the minimum of supervision.


	
	(
	(
	

	To be innovative and a problem solver in respect of service delivery
	
	(
	(
	

	To be willing to support less experienced colleagues and act as a mentor.


	
	(
	(
	

	To have a flexible approach to service delivery.


	
	(
	(
	

	To be able to maintain a customer orientated approach to the performance of duties and to maintain a competent level of knowledge and skills.


	
	(
	(
	(

	A willingness to develop as an individual and professional and to attend appropriate training courses as identified through Performance Review discussions.


	
	(
	(
	

	Commitment to understanding and helping to implement the Council’s equal opportunities policy in both employment and service delivery.


	
	(
	(
	


	Prepared by
	Carl Mellor

	Date
	17/06/2022
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