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JOB DESCRIPTION


POST:			Midday Supervisory Assistant

RESPONSIBLE TO:	Head Teacher, Deputy Head Teacher and Governors of the School 

MAIN TASK:	The duties of the Supervisory Assistant involve the safe supervision of pupils during the lunch period and would normally include the following:


1. Control of the dinner queue

1. Supervising pupils eating meals

1. Ensuring crockery, cutlery, trays and leftovers are returned by pupils to relevant collection and disposal points.

1. Ensuring tables and floor are properly cleaned after spillages and tables are clean before storage

1. Controlling behaviour of pupils in the playground, on the field or in the classroom when the weather is inclement

1. Keeping pupils out of school buildings when they should be outside

1. Patrolling the perimeter of play areas, checking that groups of pupils do not congregate in places that they shouldn’t (such as toilets)

1. Reporting serious misdemeanors and unacceptable/unruly behaviour to a superior

1. Any other relevant duties as directed by a Senior Member of Staff or Head Teacher

1. Reporting all safeguarding issues to Designated Safeguarding Lead (DSL)

1. Facilitating purposeful play and encouraging positive relationships and role modelling
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