Phoenix Centre

Recruitment Job Description

Job Title:

  Early Years Specialist Childcare Practitioner level 3 

Responsible to:      

Main Purpose of the Job:

· To work under the direction of the manager and deputy manager to ensure that the Phoenix Centre meets the statutory requirements of the Early Years Foundation Stage. To provide inclusive play and learning opportunities for all children attending the nursery and to maintain a safe stimulating and enjoyable environment. To work within the team to participate in curriculum planning. To develop appropriate learning opportunities to enhance the development of all the children. To work in partnership with parents/carers and other professionals. 
Main Responsibilities:
1. To maintain a positive image of the provision, in relation to its visions and ethos. 

2. To assist the manager to ensure that, the provision meets the Early Years Foundation Stage Safeguarding and welfare requirements.
3. To fulfil their role and responsibility in safeguarding children and vulnerable adults by recognising indicators of abuse, recording, and reporting concerns with strict adherence to Dudley Safeguarding Children’s Board policies and procedures  

4. To undertake safeguarding training every three years.

5. To deliver the statutory framework for learning and development within the Early Years Foundation Stage, 

6. To undertake the role of Key Person responsible for meeting the individual needs of the children by supporting personal and/or additional care routines, this may include administration of medication, feeding through pegs and carrying out flushes. 
7. To provide exciting and challenging play opportunities by effective planning, observation, monitoring, assessment, and evaluation through a range of strategies according to the individual needs of the children in your care and to keep accurate records of their achievements. Using Birth to 5 Matters and Engagement for Learning.  
8. To use professional knowledge of the individual and diverse ways that children learn and develop incorporating the characteristics of effective learning and British Values, to meet each child’s differing needs in promoting effective teaching and learning

9. To act as a role model providing an established positive and sensitive relationship with key children where achievable expectations can be met

10. To be part of the team that provides a purposeful organised and stimulating environment rich in learning opportunities both indoors and outdoors. Ensuring that resources and equipment are available and appropriate to meet the needs of the individual child where differentiation can be applied appropriately
11. To supervise the children where appropriate and to protect them from dangerous or harmful situations. where appropriate to be responsible for care plans, risk assessments and behaviour plans and follow and review accordingly

12. To meet the physical needs of the children where appropriate. To undertake Safer People Handling training to enable the practitioner to move and handle non- mobile children in a safe manner that is best practise for the child and practitioner. To also encourage a good level of hygiene whilst promoting independence to provide a high level of care that will enhance the children’s general health and well being. To be responsible when required to assist the children with personal care needs. This will include nappy changing, toileting, feeding and administering medication in accordance with their individual care plans and risk assessments.

13. To promote the inclusion of all children.

14. To be aware of children’s special educational needs and support these children effectively in developing appropriate individual targets and completing assessment files.

15. To keep informative accurate and up to date records including records of progress and any behavioural or development reports and reviews. 

16. To respect the confidentiality of information relating to children and their families and be confident in how and when to share information  
17. To establish and maintain positive relationships with children and their families in a way that values parental involvement, where liaising can be beneficial and positive about the children’s needs and interests, feedback progress achievements and reports from other professional and other related matters at termly reviews.
18. To support parent partnership by doing regular home visits with the manger
19. To attend any meetings regarding individuals children and contribute in line with other professional.

20. To liaise and work in partnership with all visiting professional sharing targets in accordance with the child individual needs. other agencies both statutory and voluntary   
21. To liaise in partnership with other agencies both statutory and non statutory and voluntary where appropriate.

22. To contribute to the setting development plan, SEF and ongoing action plans

23. To attend conferences, training events or meetings as identified by the nursery manger and to keep up to date with current good practise.

24. To adhere and respect the nursery’s policies and code of practise on confidentiality relating to all children and families.

25. To provide a service that respects, children’s life experiences, and celebrates diversity in terms of language, culture, ability, race and religion. 

26. To assist in the smooth running of the childcare provision including supporting children in their transition from home as well as transitions within and beyond the provision. 
27. To be responsible for adhering to legislative requirements, policies and procedures including but not exclusively: Health and safety, Data Protection and use of social media.
28. To help and support students / volunteers on placement.
29. To participate in supervision and staff development processes in support of personal development. 
30. To attend and actively participate in staff meetings, planning, development days and committee meetings
31. To undertake training as appropriate to meet any changes in standards or appropriate legal requirements as required. 

32. To undertake Paediatric First Aid training, Safeguarding and Child Protection and food hygiene training as required.
33. To have regard for equality of opportunity in delivery, access and attitude in all aspects of service delivery.
34. To be accountable for monitoring resources and equipment, reporting to the manager when resources or equipment require replenishing or repair.                                                                                                                                                                                                                                                                                                                                            
35. To prepare healthy snacks for children in line with the provisions policy and procedure
36. To be flexible in your approach for example by undertaking other duties commensurate with this job role. 
37. Some evening or weekend work may be required. 

38. To be accountable for the delivery of the above responsibilities and tasks.

Person Specification

Early Years Childcare Practitioner level 3 
Criteria (Essential)



          Assessment by:
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	1. Qualifications or training
	
	
	
	

	· Full and relevant Level 3 qualification 
· Knowledge of Child Protection procedures

· Paediatric First Aid

· Basic Food Hygiene certificate

· Willingness to undertake further training
	
	
	
	

	2. Experience
	
	
	
	

	· Experience of working within childcare

· Commitment to continuing professional development
· An understanding of the importance of confidentiality and the ability to deal sensitively with difficult situations

· Working knowledge of The Early Years Foundation Stage

· Child development 
· Supporting parents/carers and their families 
· Knowledge of Health and Safety requirements 
· Knowledge of Equality and Diversity 
	
	
	
	

	3. Practical Skills
	
	
	
	

	· Excellent written and oral communication skills  

· Ability to lead, manage and motivate staff
· The ability to work as part of a multi disciplinary team

· The ability to manage own workload, to prioritise and to delegate when appropriate

· Excellent organisational and time management skills

	
	
	
	

	4. Personal Skills
	
	
	
	

	· A commitment to the settings values 

· A creative thinker

· Solution focused

· Flexible approach to working

· Ability to perform under stress

	
	
	
	


Criteria (desirable)    

1. Understanding of Engagement for Learning 

2. Experience with PEG feeding/flushing etc, training will be provided.
Key:
A: Application form

I: Interview
T: Task
O: Other

( To check that a qualification is “full and relevant” visit:
     https://secure.cwdcouncil.org.uk/eypqd/qualification-search

