[image: image1.jpg]YOUrHR

HEEEEEERENET
HR Services from Dudley Council





	Job Title
	Cleaner
	School
	Crestwood Park Primary School

	
	
	
	

	
	
	
	

	Grade
	1
	Salary
	See advert
	
	

	
	
	
	



	Reports To
	Head Teacher/ Site Manager 

	
	



	Purpose of the Job

	

	To provide a clean and pleasant environment in order to facilitate the effective use of the

school by those staff and pupils who occupy it.

To maintain cleanliness in order to prevent any health risks from occurring.
                           



	

	

	Main Activities


	· To routinely clean specified areas of the school, in term time, to the required standard, including:
Sweeping and vacuuming floors.

Polishing and dusting surfaces and furniture.
Cleaning toilets and sinks.

Using and storing safely cleaning materials as appropriate, in accordance with their instructions.
· To report any damage to school property or other relevant matters to the Site Manager or Head Teacher.
· To undertake relevant work in the holidays, as instructed by the Site Manager or Head Teacher.
· To work at all times under the direction of the Site manager or Head Teacher.



	Additional Duties and Responsibilities to Support the School
(The list is not exhaustive and should reflect the ethos of the school)



	· Promote and safeguard the welfare of children and young persons you are responsible for or come into contact with.

· Be aware of and comply with policies and procedures relating to child protection, health, safetyand security, confidentiality and data protection, reporting all concerns to an appropriate person.

· Contribute to the overall ethos/work/aims of the school.
· Attend and participate in relevant meetings as required.

· Participate in training and other learning activities and performance development as required.


	
	

	Special Conditions
	· This post is subject to the DBS checking process.

· The school is committed to safeguarding and the welfare of all pupils and staff.

· The successful candidate will be appointed subject to satisfactory references and DBS checks.

	
	

	Car Allowance
	N/A

	
	

	Prepared By

(Head teacher)
	Mrs Liz Kennedy 

	
	

	Date 
	April 2023
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	Job Title
	Cleaner
	School
	Crestwood Park Primary School

	
	
	
	

	
	
	
	

	Grade
	1
	Salary
	See advert
	
	

	
	
	
	
	
	

	Criteria (Essential)
	Assessed by:
A – application.  I - Interview

	
	
	
	
	

	
	
	
	
	

	Experience
	
	
	
	

	· Demonstrable experience of cleaning in a professional / work environment.

· Experience in the use of appropriate professional cleaning equipment.


	
	A, I
A, I
	
	

	
	
	
	
	

	Qualifications / Training
	
	A, I
	
	

	· Good standard in literacy and numeracy.
· NVQ 1 or BICSs in Cleaning or similar.
	
	A I
	
	

	
	
	
	
	

	
	
	
	
	

	Practical Skills

· Must be capable of moderate physical activity.

· Ability to apply school Health & Safety practices and procedures.

· Methodical, practical approach to cleaning.

· Pride in own work.

· Ability to understand and comply with instructions (written and verbal).

· Ability to understand and follow manufacturer’s instructions with regard to chemical usage.
	
	A, I

A, I

A, I

A, I

A, I

A, I


	
	

	
	
	
	
	

	Knowledge/Skills
	
	A, I
	
	

	· Ability to work constructively as part of a team.

· Knowledge of health and safety procedures and precautions.

· Ability to communicate effectively using various methods.

· Able to demonstrate a commitment to teamwork.

· Able to work flexibly to suit school needs.
	
	A, I
A, I

A, I

A, I
	
	

	
	
	
	
	

	Personal Qualities and Attributes
	
	
	
	

	· To have high standards in line with the school’s expectations.

· Be approachable.

· Be responsible
· Good timekeeping
	
	A, I

A, I

A, I

A, I
	
	

	
	
	
	
	

	Other
· Ability to identify your own training needs and 

willingness to participate in training and development opportunities.

· To comply with the school’s commitment, policies and procedures in relation to the protection and safeguarding of children.

	
	A, I

A, I


	
	

	

	Prepared By
	Mrs D Hughes

	Date
	19/04/2023
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