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Job Description

	Job Title
	Cleaner
	         School
	Peters Hill Primary



	Grade
	Grade 1
	         Salary
	Point 3



	Reports To
	Cleaning Supervisor 




Purpose of the Job
	To be responsible for a wide range of cleaning duties and responsibilities, which include ensuring that allocated areas of work are cleaned to the required standard/specification.




Main activities 
	· Thoroughly cleaning areas to the required standard/specification as directed, using correct techniques and cleaning equipment.
· Safely remove litter and waste to allocated disposal points, taking particular care with liquids, broken glass or other substances which may be unsafe to self and/or other staff and pupils.  This could include bodily fluids, vomit, excrement, on occasions.  
· Undertaking training in use of methods, materials and equipment and any other related areas as directed by line manager.
· Working safely by using appropriate warning signs, protective clothing and safety equipment.
· Being mindful of hazards to self and others, reporting any such hazards immediately to line manager.
· Compliance with school and local authority Health and Safety policies and procedures.
· Ensuring all containers of cleaning agents are correctly labelled before use and are used safely and in accordance with manufacturer’s written instructions.
· Ensuring that all chemicals and cleaning materials are securely stored away when not in use. 
· Emptying vacuum cleaners and buffer vacuum bags as required. 
· Cleaning and checking all equipment after each use, checking cables for wear and tear and securely storing away in an appropriate, safe area, notifying line manager of any faults found.
· Ensuring mops, cloths etc are washed and left to dry as appropriate at the end of each session. 
· Reporting immediately to line manager any defective electrical sockets, lighting, breakages etc.
· Advising line manager of low stock levels of materials and/or equipment for which you are responsible.
· Assist in maintaining clean and tidy storage areas and ensure chemicals, cleaning materials and equipment are returned and stored in an orderly, tidy manner. 
· Replenishing supplies of toiletries, bin liners, refuse bags and other items as required.  
· Locking and unlocking of windows and doors as directed. 
· Covering for absent colleagues when required, which may involve some change in hours and/or times.  
· Covering other allocated areas of work as required.  Allocated areas of work are subject to change at any time.  
· To assist in cleaning any other areas when specified, as required, including out of term-time, and during periodic cleans.
· To work with flexibility around activities in school which may affect cleaning time(s)
· Any other related duties or responsibilities as defined by the Headteacher.

General Duties
· To be accountable for and promote equal opportunity, diversity and community cohesion to meet school and Council objectives.  All employees have a responsibility not only for their own behaviour, but also for others regarding equality of opportunity.  Any incident must be reported.
· To participate in Performance Review and Development meetings and undertake a plan of training where and when necessary.  Develop their own skills and expertise in a professional manner.
· To represent the school in a professional manner meeting it’s aims and objectives.
· To actively promote commitment to safeguarding and promoting the welfare of children, young people and vulnerable adults at a level appropriate to this role and setting.
· Employees must comply with health and safety legislation and will be required to comply with school/council Health and Safety Policies. All employees must ensure that they take reasonable care of their own health and safety as well as the health and safety of any person that is affected by their actions. 
· Be aware of and comply with policies and procedures relating to, but not exclusively, child protection, health and safety, security, confidentiality and data protection, reporting all concerns to the appropriate person.
· Contribute to the overall ethos/work/aims of the school 
·  Attend and participate in meetings as required
·  Any other duties commensurate with the duties/responsibilities/grade of the post

Flexibility
All staff are expected to accept reasonable flexibility in working arrangements and the allocation of duties including duties normally allocated to posts at a lower responsibility level, in pursuance of school and council aims, and effective team working.




	Special Conditions
	This post is subject to an enhanced/barred check through the DBS process.
The school is committed to safeguarding and promoting the welfare of children and young people and expects all staff and volunteers to share this commitment.  The successful candidate will be appointed subject to satisfactory medical, reference and DBS checks.
The exact focus of the role will be decided at school level and will take account of the needs of the school and the development needs of the member of staff.
The salary offered reflects the fact that the post holder will be required to work 10 hours per week, term time, 42 weeks.
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