

JOB DESCRIPTION

Portfolio:			Children Services
Post:				Casual Community Learning Facilitator
Grade:			7, £31,537 (pro rata 16.34ph)
Job Purpose
We are seeking an engaging and adaptable Casual Community Learning Club Leader to facilitate interactive, social, and activity-focused clubs within our Community Learning portfolio. 

Instead of traditional classroom lecturing, this role focuses on running dynamic community groups where adults can learn together through collaborative activities, projects, and shared experiences.

To ensure quality and high standards within Community Classes

Key Responsibilities
Create vibrant, activity-based programs and themes with clear engagement goals. Deliver interactive sessions for our community

To ensure that all Management Information is collated and available in respect of contract requirements inspections and all performance management.

To engage in relevant marketing activities to aid recruitment and to raise the profile of Community learning courses at the centre.

Lead learner inductions, conduct initial skills assessments, and adapt teaching to various learning preferences.

Monitor participant confidence and skill growth. Provide motivating, informal verbal feedback and check-ins.

Complete session self-evaluations to support overall program assessment. Maintain precise attendance tracking and data records.

Participate in promotional and marketing activities to boost course enrolment and raise the centre’s profile.
 
Actively promote equality, diversity, and safeguarding. Maintain strict compliance with council health, safety, and data protection policies

You must take reasonable care of your own health and safety, ensuring your actions do not negatively impact the welfare of others

To be responsible for adhering to legislative requirements and Council Policies and Procedures including, but not exclusively health and safety, data protection and internet / email use.

Person Specification
Essential Criteria
Experience & Qualifications
· Subject Expertise: Level 3 qualification (or higher) in your subject area, or significant equivalent practical experience.
· Group Facilitation: Proven experience delivering, leading, or facilitating group sessions, workshops, or activities.
· Safeguarding: Current safeguarding training or a willingness to complete it immediately upon hire.
Practical Skills
· Communication: Exceptional verbal and written communication skills to engage and guide diverse groups.
· Digital Literacy: Strong IT skills to confidently manage registers, course data, and basic administration.
· Inclusion: A clear understanding of and commitment to promoting equality, diversity, and inclusion.
Personal Qualities & Attributes
· Community Focus: Dedicated to public service and able to connect with people from all sections of the community.
· Adaptability: A flexible approach to working hours, session tasks, and club locations.
· Initiative: Highly self-motivated and comfortable running club sessions independently.
· Growth Mindset: Committed to continuous professional development (CPD) and willing to undertake further training.

Desirable Criteria
Experience & Qualifications
· Formal Teaching: A recognized adult teaching or training qualification (e.g., AET, PTTLS).
· Multi-Subject Skills: Experience running clubs in more than one of our core areas (e.g., teaching both French and Italian, or both knitting and calligraphy).
Practical Skills
· Marketing & Outreach: Experience using basic promotional tactics or social media to help recruit new learners.
· Data Compliance: Prior experience working with local authority compliance, funding requirements, or GDPR data management.
Personal Qualities & Attributes
· Creative Problem-Solving: Able to think outside the box to design fresh, project-based club themes.
· Team Synergy: Ability to collaborate with and motivate other staff within the wider community centre environment.
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