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JOB APPLICATION FORM
Please complete this form in type or black ink. All questions must be answered in the boxes provided. Supplementary information can be attached to the back of this form.  If you require assistance to complete this form please contact the Centre Manager.  We operate under the Equality Act 2010.
Post:
______________________________________
Start Date:
__________________

 - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - 
Personal Information

First name(s): _____________________________
Surname: __________________________

Address: ______________________________________________________________________

______________________________________________ Post Code: ______________________

Time at current address: ________________
Date of Birth: ________________    Male / Female
Home Telephone Number: _________________________
Mobile: _______________________

Work Number: __________________________________ 
Can we ring you at work?  YES / NO
Email Address: ______________________ National Insurance Number: ___________________
Do you have a current, full British driving licence?
YES / NO

Do you have any current endorsements?

*YES / NO
If *Yes, give details: ________
Do you have access on a regular basis to a vehicle? 
YES / NO
________________________
Do you have reasonable access to public transport?
YES / NO
________________________
- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - 
Employment

Current/most recent employer: _____________________________________________________

Address: ______________________________________________________________________

______________________________________________
Post Code: ____________________
Job Title: ______________________________________
Salary: _______________________
Start Date: _____________________________________ 
Finish Date: ___________________
Brief Description of Duties: _______________________________________________________

Continued overleaf

Brief Description of Duties continued:________________________________________________
Reason for Leaving: _____________________________________________________________

Notice period: __________________ Number of sick days in last 12 months: ________________

Do you need a permit to work in the UK?   YES / NO
Other employment / career history starting with most recent

For posts which involve working with children, please give full employment history, accounting for any gaps (please continue on a separate sheet of paper if necessary).

	From
	To
	Employer’s
Name and Address
	Position held
	Reason for leaving

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


EDUCATION

	School/College/University
	Course details
	Date
	Grades



	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


Study currently being undertaken:

	School/College/University
	Course details
	Date
	Grades



	
	
	
	

	
	
	
	

	
	
	
	


Other training you have received which you consider relevant:
______________________________________________________________________________

Membership of professional organisations: (Please state grade of membership and date attained)
Please give details of other interests, including involvement in voluntary organisations which you consider relevant:
Experience / Relevant Skills:

Having read the job description and personal specification, please state how your experience and achievements to date would make you a suitable candidate for this post.  Please continue on a separate sheet if necessary.

REFERENCES

Please give the names and address of two people who can verify or confirm your employment record. One should be your present or most recent employer.  The referees should be your immediate line manager, if this is not the case please give details of relationship.  Students should give senior tutor or studies supervisor.  If unemployed, please give most recent employer.
Name: ________________________________
Name: _____________________________

Address: ______________________________

Address: ___________________________

______________________________________
___________________________________

Post code: _____________________________
Post code: __________________________

Telephone no: _________________________
_
Telephone no: _______________________

Email: _________________________________
Email: _____________________________

Relationship to you: ______________________
Relationship to you: __________________

(eg line manager)





(eg line manager)

Referees can be contacted before interview


YES / NO

If called for interview do you have any particular needs?
+YES / NO
+If yes please list below
(eg access arrangements)

______________________________________________________________________________

- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - 
Declaration

Are you related to an employee, volunteer or trustee at the Phoenix Centre
YES / NO
If yes, please give name and relationship: ____________________________________________

The successful applicant will be required to complete an enhanced DBS disclosure.

I declare that the information given on this form is, to the best of my knowledge, accurate and complete.  I confirm that I am not disqualified from work with children, or subject to sanctions imposed by a regulatory or professional body.  I also understand the need to disclose at interview any medical/healthcare issues that may affect the position I could hold within the setting.

I give my consent to the processing of data contained or referred to on this form in accordance with the Data Protection Act, 1998.

Signature: _____________________________________
Date: _________________________

Please return this completed application form by email marked ‘Confidential’ to: nicky.bailey@dudley.gov.uk
- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - 
For office use only:

Date completed form received: ___________________________________
Initials: _________________________________


EQUALITY MONITORING FORM

Our aim is ensure that no job applicants or employees receive less favourable treatment on any grounds which cannot be shown to be justified, and as an employer we are committed to the Equality Act 2010.  All stages of recruitment are monitored to check that unfair discrimination is not taking place.  It is very important that you complete this form in full to help us check that our recruitment and selection processes are fair.
Position applied for: _______________________________           Full name: ______________________________

My gender is:

Male


Female
Date of birth: _____________________________________

Age: _______________________________


Marital status:

Divorced/Dissolved 

Married/Civil Partnership  

Single   

Widowed

Do not wish to disclose 

~Disability: I consider myself to be:
Disabled 
   Not disabled    
   Do not wish to disclose 
~The Disability Discrimination Act 1995, defines a ‘disabled person’ as having a ‘physical or mental impairment which has a substantial or long term adverse effect on their ability to carry out normal day to day activities’.  It is very important that you declare you disability is you wish to have the protection of the law.

I would describe my race or ethnic group as:
Asian or Asian British

Bangladeshi

Indian

Pakistani

Other Asian background

Black or Black British

African


Caribbean



Other Black background

Chinese or Other

Chinese

Other

Mixed

Asian & White

Black African & White

Black Caribbean & White


Any other mixed background  
White

British

Irish

Any other White background 

Do not wish to disclose 
Interview arrangements:

If invited for interview do you have any particular needs (eg access arrangements, BSL signer?)

How did you find out about this vacancy: __________________________________________________________
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