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Job Description

Job Title: Level 3 Teaching Assistant
Contract information: Permanent, 32.5 hours per week, Term Time Only (39 weeks)
Working Hours: Monday, Wednesday & Thursday: 8:30 am – 3:15 pm
                            Tuesday: 8:30 am – 4:15 pm 
                            Friday: 8:30 am – 3:05 pm 

Reporting to Line Manager: Class Teacher and Assistant Headteacher
Salary: Grade 5, Scale point 7-11 + SEN 2 Allowance

Job purpose
To support the learning, development and wellbeing of primary-aged pupils with Autism Spectrum Condition and/or Communication and Language difficulties by working under the direction of the Class Teacher to deliver personalised education and care. The Teaching Assistant will help create a structured, nurturing and communication-friendly environment that enables pupils to thrive academically, socially and emotionally.

Key Responsibilities
Support for pupils
· To support pupils’ development and promote independence in a safe, secure, challenging environment employing strategies to recognise and reward achievement of self-reliance
· To support the learning of individuals and groups of pupils as identified in the weekly curriculum planning and to act as a role model, setting high expectations
·  To focus on individual pupils to ensure their needs are being met within the group
·  To work with other staff to develop and implement pupil targets associated with our school assessment system, SCERTs and EHCP’s
·  To encourage pupils to interact and work co-operatively with others
·  To observe, record and support the development and progress of pupils to identify individual needs and difficulties and to feed back to pupils in relation to their progress and achievement
·  To promote the inclusion and acceptance of all pupils within the classroom
· To meet the physical/medical needs of pupil according to a pupil’s individual care plan whilst encouraging independence wherever possible, providing appropriate training has been given by an appropriate person
·  To participate in pupils' play and extend and stimulate language through conversation

Support for the Teacher
· To follow teachers planning and directions in delivering aspects of the curriculum to a maximum of 8 pupils unsupervised
· To liaise with other professionals to ensure an appropriate learning environment that support achievement and progress of pupils
· To set out, prepare, use and tidy equipment
· To promote home school partnerships
· To listen, support and discuss issues sensitively with parents and carers under the teacher’s supervision and to participate in feedback sessions/meetings with parents and attend parent evenings.
· To monitor and evaluate pupil’s responses to learning activities through observation and planned recording of achievement against pre-determined learning objectives
· To provide objective and accurate feedback and reports as required to the teacher on pupil achievement, progress and other matters ensuring the availability of appropriate evidence
· To be responsible for keeping and updating records as agreed with the teacher, contributing to evidence on STAR assessment system
· In class to undertake marking of pupils work in line with the school marking policy as agreed with the teacher and accurately record achievement/progress
· To provide general clerical support, e.g. administer coursework, produce worksheets for agreed activities, photocopying, filing, receiving and passing money to the school office etc
· To work with an established discipline policy to anticipate and manage behaviour constructively, promoting self-control and independence.

Support for the School
· To promote the policies and ethos of the school
· To supervise pupils on outings and visits as required within the school day
·  To supervise pupils at lunchtimes
· To attend staff meetings as required within working hours
· To be aware of and comply with policies and procedures relating to child protection, health, safety and security and to refer all concerns to the Headteacher, receiving training where necessary from the school
· To treat all information relating to a pupil as strictly confidential, and to be aware of and comply with school policy and practice including GDPR, receiving training where necessary from the school
· To attend relevant courses and learning activities in order to update knowledge and implement these in the curriculum as required

General
· To adhere to the school health and safety policy including risk assessment and safety systems
· To adhere to school policy on equality and diversity
· To adhere to school policies on Safeguarding, Keeping Children Safe in Education, Safer Working Practice, Code of Conduct and GDPR
· To undertake safeguarding training as required
· This post is subject to an Enhanced DBS Check on both Children and Adults



Please note that this is illustrative of the general nature and level of responsibility of the role. It is not a comprehensive list of all tasks that the teacher will carry out. The postholder may be required to do other duties appropriate to the level of the role, as directed by the Head Teacher or Line Manager. This list is not exhaustive.


















Person Specification

	
	Essential 
	Desirable

	Qualifications and Training

	Level 3 Teaching Assistant qualification (e.g., CACHE Level 3 Diploma in Supporting Teaching and Learning or equivalent)
	✓
	

	GCSE (or equivalent) in English and Mathematics at Grade C/4 or above
	✓
	

	Evidence of relevant safeguarding training
	✓
	

	First Aid qualification
	
	✓

	Additional SEND-related qualifications (e.g., Autism Awareness, Team Teach, Makaton, PECS)
	✓
	

	Training in speech, language and communication support
	
	✓

	Training in positive behaviour support strategies
	
	✓

	Knowledge and skills

	Knowledge of safeguarding and child protection procedures
	✓
	

	Awareness of sensory processing needs and strategies to support regulation
	✓
	

	Understanding of behaviour as communication and communication systems (e.g., Makaton, ALD’s)
	✓
	

	Ability to build positive, trusting relationships with pupils
	✓
	

	Excellent communication skills (verbal and written)
	✓
	

	Ability to adapt learning activities to meet individual needs
	✓
	

	Skilled in supporting emotional regulation and positive behaviour
	✓
	

	Good organisational and record-keeping skills
	✓
	

	Ability to maintain confidentiality and professional boundaries
	✓
	

	Confidence in using ICT to support learning
	✓
	

	Be able to monitor and assess pupil progress against given school targets and record this on school tracking system
	✓
	

	Take responsibility, with minimum supervision, for delivering group tasks in a variety of classrooms
	✓
	

	Ability to adapt to a variety of situations that may be physically and emotionally demanding
	✓
	

	Personal qualities

	Patient, calm, and resilient
	✓
	

	Empathetic and nurturing approach
	✓
	

	Flexible and adaptable to changing needs
	✓
	

	Proactive and solution-focused
	✓
	

	Reliable and punctual
	✓
	

	Creative in adapting learning resources
	✓
	

	Able to remain calm under pressure in environments that may include occasional challenging behaviour.
	✓
	

	Ability to work collaboratively as part of a class team
	✓
	

	Sense of humour and positive outlook
	✓
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