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	Job Title
	Assistant Care Coordinator
	Directorate
	People

	
	
	
	

	Post Number
	
	Division
	Adult Social Care

	
	
	
	

	Grade
	6
	Salary
	SCP 12 – 17
	Section
	Vision Support Team 

	
	
	
	
	
	

	Criteria (Essential)
	Assessment By

	
	
	Application
	Interview
	Test

	
	
	√
	√
	√

	Experience
	
	
	
	

	Demonstrable experience of working with and supporting people who have a visual impairment. Including an awareness and understanding of sensory impairment, and the effects of sensory loss on daily living and mental wellbeing.
	
	√
	√
	

	Demonstrable experience of providing information, advice and signposting to vulnerable adults and carers
	
	√
	√
	

	Knowledge and understanding of the ethos of Prevention
	
	√
	√
	

	Demonstrate an awareness of Legislation relating to Adult Social Care and specific Government directives and guidance related to your area of practice 
	
	√
	√
	

	Knowledge of Safeguarding principles
	
	√
	√
	

	Possess knowledge and understanding of the benefits, basic principles, procedures and processes of vision rehabilitation
	
	
	√
	

	
	
	
	
	

	Qualifications / Training
	
	
	
	

	NVQ to level 3 or equivalent in Adult Social Care or a relevant equivalent qualification is desirable.
	
	√
	√
	

	Demonstrate a commitment to Continuous Personal Development and a willingness to undertake any specialist training as required.
	
	√
	√
	

	
	
	
	
	

	Practical Skills
	
	
	
	

	Demonstrate an awareness of legal requirements with respect to record keeping and the use and transfer of information.
	
	√
	√
	

	Demonstrate an awareness of longer-term health conditions / disabilities e.g. Learning Disability, Autism; Dementia; and how these conditions/disabilities can increase the life limiting effects of visual impairments/sight loss. 
	
	√
	√
	

	Ability to undertake assessment of need
	
	
	√
	

	Engage and communicate effectively with people in complex situations 
	
	√
	√
	

	Design and coordinate support plans and being resourceful and innovative in meeting peoples’ needs.
	
	√
	√
	


	Work in collaboration with a range of individuals, agencies and advocates.
	
	√
	√
	

	Ability to respond positively to challenging situations.
	
	
	√
	

	Demonstrate an ability to work to deadlines.
	
	
	√
	

	A commitment to offering services in a co-produced partnership approach with people who use services and their families.  
	
	
	√
	

	Able to drive and have the full use of a car for work.
	
	√
	
	

	
	
	
	
	

	Personal Qualities and Attributes
	
	
	
	

	A knowledge of Equality & Diversity issues
	
	√
	√
	

	Ability to apply values and behaviours that have a commitment to anti discriminatory practice; to peoples’ right to independence and empowerment, having a clear voice in decisions and interventions relating to their lives 
	
	√
	√
	

	Be flexible and reliable with regard to hours and place of work. Able to work across the area of the borough, in order to ensure that the needs of the service and the statutory obligations of the Council are met.
	
	√
	√
	

	Display a confident, respectful and non-judgemental manner.
	
	
	√
	

	Demonstrate (with reasonable adjustments where applicable) the ability to undertake the physical requirements of the post.
	
	
	√
	

	Ability to work on own initiative and at times, in relative isolation, whilst also possessing the ability to work under the guidance and supervision of a suitably qualified/senior member of the team
	
	
	√
	

	




	
	
	
	

	

	Prepared By
	Paul Astley – Assistant team manager

	Date
	Dec 2021
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