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	Job Title
	Construction Safety Officer
	Directorate
	Housing & Assets  

	
	
	
	

	Post Number
	
	Division
	 Development & Regulation

	
	
	
	

	Grade
	10
	
	
	Section
	 Property Compliance

	
	
	
	



	Reports To
	Service Manager



	Purpose of the Job

	

	· To ensure that the statutory requirements of the Construction (Design and Management) Regulations 2015 are met on behalf all directorates of the Council. 
· To provide corporate lead for CDM Regulations and undertake the role of Clients “agents” as required on the Council’s behalf
· To co-ordinate, manage, monitor and fulfill the duties of Principal Design Consultant as set out in the Corporate construction (project) procedure. 

· To ensure the effective delivery, management and control of the CDM function for both internal and external clients. To ensure that the legal requirements of the CDM regulations are consistently being addressed to prevent any technical breach of law to protect the interests of the Council.

· To ensure the maintenance of healthy and safe working environments and best practice on our construction sites through the application of the CDM regulations.  To safeguard the health and safety of all those affected by construction work for which we are responsible, particularly contractors’ personnel, the general public who maybe affected, our clients who maybe in occupation in the building, along with anyone else who may venture onto our construction sites. 





	Specific Accountabilities

	

	· To take the corporate lead in the format of standard regulatory documentation in response the CDM Regulations which includes the production of standard Pre-construction Information format and its continual revision in response to the industry changes in legislation, best practice or corporate /internal policy decisions. 
· To prepare standard documentation relating to CDM for distribution to all design staff. To monitor and review its application and produce amendments to the standard documentation as required.
· To co-ordinate and chair the corporate CDM group on policy issues relating to the Construction Design and Management regulations and lead Corporate CDM Core Group meetings to co-ordinate implementation of the CDM principles for all Directorates. 
· To link in and effectively communicate between the client and the Principal Contractor to satisfy the client’s health and safety concerns/requirements prior to and during the construction period if problems occur. 
· To act as client agent to assist client directorates in carrying out their legal duties as set out in the CDM regulations. 

· To give clear guidance to senior managers, department and service leads, design staff and client as to the application and interpretation of the CDM regulations. 

· To ensure designers give due regard to health and safety principles in their designs by producing hazard identification/risk assessments for each project as required by the regulations and have due regard for the Principles of Prevention to review their findings to eliminate or control risks.

· To give technical information to the designers as to how a hazard could be overcome or the risk associated reduced or controlled.

· To provide and monitor staff training and workshops to provide input in respect to Corporate requirements, regulatory changes and roles within the CDM Regulations. To appraise staff knowledge and provide further training to ensure comprehensive information is disseminated. 

· To carry out a critical appraisal of each projects design within each discipline and giving feedback on health and safety issues offering alternative design approaches where necessary to avoid hazards or to reduce the risks associated with an identified hazard.

· Ensure co-operation between each design team member to promote safer construction sites and to address safety considerations in the maintenance operations upon completion of the project.

· To give technical advice to the client on health and safety issues relating to individual construction projects.

· To ensure that the Pre-construction Information is produced for each notifiable project and to offer advice in respect of the Pre-construction Information for non-notifiable projects, which forms the framework upon which the contractor will manage health and safety principles. 

· To identify, collect collate and spread relevant pre-construction information. 

· In acting as client’s agent, it is necessary to find out any information the client has or which he could reasonably obtain by enquiry which is not in the possession of the design team. This can be matters such as ground conditions, asbestos, security, restrictions etc. 

· To ensure, on behalf of the client, that a Construction Phase Plan is produced for each project by the prospective Principal Contractor before construction work is allowed to commence. Acting as the Client’s agent the post holder has the duty to ensure this plan complies with the regulations. This duty is to ensure so far, as is reasonably practical that the Principal Contractor has suitably demonstrated his competency and resources he intends to offer for the safe execution of the project in question. A high degree of technical construction and safety legislation knowledge and experience is required to undertake this function. 

· To ensure the prompt flow of health and safety information among the design team and the Principal Contractor.

· Appraising and monitoring contractors’ designs, written proposals for construction and maintenance works and operative tasks to ensure safe methods of working and safe use of and usage of safe materials

· To monitor construction projects on site and undertake site visits to report, record and appraise progress and compliance with Risk Assessments, Method Statements and good working practice, liaising with contractors and developers and the HSE as required 

· To participate in the working groups as required for corporate health and safety relating to the CDM regulations, Asbestos management, Legionella, Hand-Arm Vibration, Noise, Risk Assessments and other such building compliance matters. 

· Maintain project information construction projects by developing, managing and maintaining  the use of the Corporate database management system and ensuring it is kept up to date. 

· To manage the CDM function as required for all client directorates.

· To undertake CDM functions for external government financed clients, which brings in fees to the Directorates.

· To advise on, negotiate and agree fee levels along with setting up service level agreements. To set a framework of fees for competitive tender bids to external clients. 

· For external CDM work to give the client advice as to the contents of the prospective Principal Contractors Construction Phase Plans in relation to the competence and resources offered prior to commence of the contract.

· To work with and advise external clients and design consultants.

· Provide technical support information in the tender process for prospective external work.

· To ensure a Health and Safety File is completed for each project to ensure safe occupation and use of buildings 

· To maintain an audit trail of who accepted delivery of the Health and Safety File, where it is kept and when it was delivered.

· To notify the Health and Safety Executive of Construction projects falling within the parameters for notification. The first notification is done when the project as past the feasibility stages to inform the HSE of known information and to verify the appointment of the Principal Designer. The second notification is done when the name of the Principal Contractor is known and sent to the HSE at or before commencement of work. The Head of Housing Assets and Development signs these legal F10 documents.

· To liaise with the Health and Safety Executive (HSE) in any matters relative to health and safety on construction projects, including initial Notification of projects (F10) and any investigations into matters relating to health and safety on construction projects the HSE may make.

· To manage the dissemination of corporately held information on positive asbestos tests to each client/building manager in the form of a health and safety file. 
Contacts:

·  Senior Officers of the Council.

· School head teachers, deputy heads, bursars, elderly person’s home managers, leisure Centre manager’s etc.

· Children’s Services directorates’ safety co-ordinators. 

· Project Managers from individual client directorates within the council.

· The Health and Safety Executive.

· Internal and external designers: Architects, Electrical / Mechanical / Structural Engineers, Security advisors, Building Surveyors, consultants for specialized equipment.

· External clients and Building Contractors.

· Housing managers and managers of Community Buildings.

· Building Control and Planning Officers.
Supervisory responsibility:
· Construction Safety Officer assists in the preparation of Health and Safety Files and takes on other CDM duties as required by the post holder.

· To have direct supervisory responsibility for a Technical Support Officer 



	Key Accountabilities
· To be accountable for and promote equality, diversity and community cohesion to meet Council, Directorate and Service objectives.  All employees have a responsibility not only for their own behaviour, but also for others regarding equality of opportunity.  Any incident must be reported.

· To participate in a Performance Review and Development meeting and undertake a plan of training where necessary.  Develop his/her own skills and expertise in a professional manner.

· In addition to all the responsibilities listed above, all employees must be flexible in their approach and undertake other duties that are commensurate with post holder’s level, wherever they may be, to achieve the objectives of the Directorate.

· To represent the Council and Directorate in a professional manner meeting the Corporate and Directorate aims.  To comply with Directorate and Corporate policies.

· If appropriate to be responsible for the recruitment and performance management of designated teams and individuals in accordance with Corporate and Directorate aims and management style.

· To comply with the council’s financial regulation and standing orders

· To actively promote Dudley’s commitment to safeguarding and promoting the welfare of children, young people and vulnerable adults at a level appropriate to this group.

· Employees must comply with health and safety legislation and will be required to comply with the Council’s Health and Safety Policies. All employees must ensure that they take reasonable care of their own health and safety as well as the health and safety of any person that is affected by their actions. 
· To be responsible for adhering to legislative requirements and Council Policies and Procedures including, but not exclusively health & safety, Data Protection and Internet/Email use.


	
	

	Special Conditions
	 (delete if not applicable)
Driving Licence will be subject to checking with the DVLA.  It is a council requirement to have Business Use Car Insurance and a valid MOT certificate (For cars over 3 years old)  (delete if not applicable)

	
	

	Car Allowance
	 No Lump Sum 

	
	

	Prepared By

(Section/Mgr)
	Jason Cleeton

	
	

	Review Date 
	18th October 2021 
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