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Full Job Description

Lunchtime Supervisors are responsible for the supervision of pupils throughout the school during the lunchtime period in order to ensure their safety, welfare and good behaviour. The post holder will work closely as part of a team of under the overall authority of the Headteacher

Key Responsibilities
· To make lunchtime a happy social time for all of our pupils
· Supervise children over lunchtime in line with school policies
· To encourage children to eat their lunch and encourage good table manners whilst in our bistro
· To support, demonstrate and encourage children to play games sensibly and fairly on the playground
· To take out and bring in lunchtime equipment ensuring it is taken care of and stored appropriately
· To ensure children follow school rules during lunchtime
· To intervene if children are upset, quarrelling, listening to all children’s points of view and resolving problems in line with school policy
· To seek support and advice from the headteacher and senior leadership team as required
· To ensure all first aid incidents are dealt during lunchtime and our school first aid policy is followed to report these incidents. (All lunchtime supervisors receive first aid training and gain a certificate as a registered first aider)
· To fully complete the First Aid Forms (and accident book when appropriate)
· To attend designated training and staff meetings as appropriate; 
· To undertake such other duties which may reasonably be regarded as within the nature of the duties/responsibilities/grade of the post

Person specification
	FACTORS
	ESSENTIAL
	DESIRABLE
	HOW IDENTIFIED

	Qualifications 
	First Aid (or willing to undertake training) 
	Health & Safety training
Child care certificates
	Application Form Selection Process

	Experience 
	Experience of working with children 
	Experience of supervising pupils in a school environment 
	Application Form Selection Process References

	Knowledge 
	Understanding of how to manage children’s behaviour effectively 
	Understanding of the welfare & social needs of pupils 
	Application Form Selection Process References Interview

	Skills & Abilities 
	Effective communication & organisational skills 

Ability to supervise pupils

Ability to promote calm and reassuring behaviour, and personal controls to pupils 

Ability & Willingness to work as part of a team 

Flexible to meet the demands of the post

Committed to Equality of Opportunity
	Anticipate and reduce risk where possible. 
	Application Form Selection Process References Interview



Our Lady and St Kenelm is committed to safeguarding and promoting the welfare of children and young people and therefore the post is subject to an enhanced DBS statement.   
 
We also conduct online searches for all posts in line with guidance from KCSIE 2025.  Online searches are not part of the shortlisting process itself and candidates will have a chance to address any issues of concern that come up during the search at interview.  
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