Job Description



	Job Title
	Casual Level 2 Swimming Teacher
	Directorate
	Regeneration & Enterprise

	Post Number
	 PL291
	Division
	Culture, Leisure & Bereavement Services

	Grade
	 6
	Salary
	 £28,598 - £31.022
	Section
	Leisure Services




Reports To              Aquatic Officer, Swimming Co-ordinator, Duty Manager



Purpose of the Job

•   To deliver the provision of swimming instruction to school pupils and public

•   To deliver appropriate lessons plans and complete appropriate administration tasks



Key Accountabilities

•	To be accountable for and promote equal opportunity, diversity and community cohesion to meet Council, Directorate and Service objectives. All employees have a responsibility not only for their own behaviour, but also for others regarding equality of opportunity. Any incident must be reported

•	To participate in an annual appraisal meeting and undertake a plan of training where necessary. Develop his/her own skills and expertise in a professional manner

•	In addition to all the responsibilities listed, all employees must be flexible in their approach and undertake other duties that are commensurate with post holder's level, wherever they may be, to achieve the objectives of the Directorate

•	To represent the Council and Directorate in a professional manner meeting the Corporate and Directorate aims. To comply with Directorate and Corporate policies

•	If appropriate to be responsible for the recruitment and performance management of designated teams and individuals in accordance with the Corporate and Directorate policies

•   To comply with the council's financial regulation and standing orders

•	To actively promote Dudley's commitment to safeguarding and promoting the welfare of children, young people and vulnerable adults at a level appropriate to this group

•	Employees must comply with health and safety legislation and will be required to comply with the Council's Health and Safety Policies. All employees must ensure that they take reasonable care of their own health and safety as well as the health and safety of any person that is affected by their actions

•	To be responsible for adhering to legislative requirements and Council Policies and Procedures including, but not exclusively health & safety, Data Protection and Internet/Email use
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•	As an employee you must comply with the requirements of the Health & Safety Act 1974 and affiliated regulations. You are also required to comply with the Council's Health and Safety policies and take reasonable care for health and safety of yourself and of other persons who may be affected by your acts or omissions. Where the Council has a statutory duty with regard to health and safety you are required to cooperate with the Council and its managers and officers so far as necessary to enable the Council to meet that duty. This includes using equipment and substances in accordance with training and instruction and the reporting of serious dangers to your own or own safety

•	Equality - the Council is committed to ensuring equality of opportunity and to the principle that employees should be entitled to work in an environment free from intimidation and harassment. All employees have a responsibility not only for their own behaviour, but also for others regarding equality of opportunity. Any act of discrimination must be avoided and incident reported accordingly




Specific Accountabilities

•	Be responsible for the delivery of a quality swimming programme as laid down by the Teaching Plan and as directed by Leisure Services

•	Effectively communicate with children, parents / guardians, colleagues and management on swimming related issues

•   Ensure all classes operate within the Local Authorities Health and Safety Guidelines

•	To support, supervise and mentor Aquatics Assistant Teachers / Teachers and volunteers where appropriate

•	Ensure all administration procedures are carried out in the correct manner including the maintenance and upkeep of registers

•	Ensure that all equipment provided is in good order, set up correctly and that it is appropriately issued, maintained and stored after use

•   Notify / report to appropriate person, any unusable, damaged or defective equipment

•	Attend meetings with the swimming co-ordinator, Aquatics Officer and facility staff meetings when required

•	Keep up to date with local and national initiatives and strategies which may impact on the operation of the programme

•		You will adhere to Dudley Council's policy on corporate identity and represent the council accordingly by wearing correct uniform at all times.

•   Uphold the Section's Vision, Values and Policies

•   Attend staff training or meetings when required by the Centre Manager and Aquatics Officer

•   Carry out any other duties commensurate with the salary grade and responsibility of the post

	Special Conditions
	

•   A Nationally recognised teaching qualification at the appropriate level


•   This post is subject to the Criminal Record Bureau checking process


•   Must be able to work evenings, weekends and public holidays

•	Regular attendance of training sessions is compulsory to ensure you retain the qualification

	
	

	Car Allowance
	N/A

	
	

	Prepared By
(Section/Mgr)
	 Heather McKenzie, Aquatics Officer

	
	

	Review Date
	 April 2022
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