

Person Specification


	Job Title
	Assistant Planning Officer
	Directorate
	Regeneration and Enterprise 


	
Post Number
	DUE067
	
Division
	Planning Services 




Grade

Salary

Section






Criteria (Essential)	Assessment ByGrade 7


SCP 18-23


Planning Policy 

Application	Interview	Test

		

Experience
A demonstrable interest in planning and knowledge of basic planning procedures 










Qualifications / Training
Qualified or be studying for a qualification in Town and Country Planning or a related subject, agreement to entering into and completing the requisite period of study in order to achieve qualification for Membership of R.T.P.I. on appointment










Practical Skills
Ability to write clear and concise reports, letters and other statements on behalf of the Head of Planning, Development Manager, Policy Manager and the Council.

Ability to communicate verbally in an effective and courteous manner, with applicants, agents, the public, other staff and with Councilors.
Ability to prioritise effectively and work in an organised manner, meeting strict deadlines.
Current driving licence and possession of (or access) to a car. (Ability to use car for business use, valid MOT, insurance and driver’s licence are all subject to checking)




















To possess good Information Technology Skills, including a working knowledge of Microsoft packages, GIS, databases and EDM systems.










Personal Qualities and Attributes
To demonstrate a willingness for own personal and professional development (including professional and management training).
Ability to deal with potentially difficult and/or confrontational situations when working on and off site, with appropriate professional integrity and clear thinking.
To demonstrate a willingness for own personal and professional development.
A knowledge of Equality & Diversity issues





















Prepared By DateCarl Mellor 
17/06/2022 
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